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• A list and brief description of the information 
contained in the report. 

• The exact address (URL) of the Internet or 
intranet website at which the report is posted. 
This means that you must provide a direct link to 
the annual security report. It is not acceptable 
simply to give the URL for the institution’s 
website.  

 This does not mean that all of your Clery Act-
related items must be located at this URL. You 
may provide links from this URL to such items as 
your crime log, additional annual security reports 
for your separate campuses, etc. 

• A statement that the school will provide a paper 
copy of the annual security report upon request. 
This request does not have to be made in writing. 
You may not charge fees to individuals for copies 
of the annual security report, nor can you include 
the annual security report in any publication for 
which you charge a fee.  

Figure 40. Sample Notice of Annual Security Report Availability 

(Name of institution’s) annual security report is now available. This report is required by 
federal law and contains policy statements and crime statistics for the school. The policy 
statements address the school’s policies, procedures and programs concerning safety and 
security, for example, policies for responding to emergency situations and sexual 
offenses. Three years’ worth of statistics are included for certain types of crimes that 
were reported to have occurred on campus, in or on off-campus buildings or property 
owned or controlled by the school and on public property within or immediately 
adjacent to the campus. This report is available online at (web URL). You may also 
request a paper copy from the (name of office).  

Important note for institutions with on-campus student 
housing facilities: 

If your institution has any on-campus student housing 
facilities you must also publish an annual fire safety report as 
described in Chapter 14. You may publish both reports together 
as long as the title of the document clearly states that it 
contains both the annual security report and the annual fire 
safety report. If you choose to publish the two reports 
separately, you must include information in each of the two 
reports about how to directly access the other report. Do not 
simply state that the other report is available.  




